
Procedural Advice for the Annual General Meeting

Full details of the Authority’s Terms of Reference and Scheme of Delegation are available on 
its website.  This includes the remit and composition of each committee/working 
group/forum.

All appointments to committees are required to comply with the Environment Act 1995 ie 
two thirds of the members of each body shall be local government appointed members and 
one third Welsh Government appointed members.  

Until such time as the Authority decides otherwise this balance is applied to working groups 
as far as is practicable.

Members are advised that the procedures for self-nomination to the posts of Chairs and 
Deputy Chairs have been carried out to comply with Standing Order 8.0 (set out below for 
ease of reference) as approved by the Authority on 11 February 2020, and amended by the 
Authority on 5 July 2021.

The list of committees, working groups and external appointments is given 
below.  This is based on the 2020-21 membership but while the Authority will be 
reviewing all memberships following local government elections next year, any 
member wishing to stand down from, or join a committee/working 
group/external appointment may raise this at the meeting.

8.0 Appointments by the Authority

8.1 At the Annual Meeting of the Authority the first business shall be to elect a (i) Chair of 
the Authority, (ii) Chairs and Deputy Chairs of the subcommittees, forums and working 
groups of the Authority as required by the Terms of Reference of each subcommittee, 
forum or working group as set out in “Terms of Reference of the Authority and its 
Committees and Scheme of Delegation”.

8.2 For such election and for every appointment under this standing order, a Member can 
only nominate themselves using the form provided one month before the meeting. Members 
may nominate themselves for any number of roles but can only be elected into no more 
than 1 Chair or 1 Deputy Chair role (maximum of 1 role).

8.3 The Member must submit their nomination to Democratic Services not less than 15 
working days prior and no greater than 30 days prior to the Annual Meeting.

8.4 The agenda will be published 10 working days before the Annual Meeting with a list of 
candidates and their nomination form. No further nominations will be accepted after the 
agenda has been published.

8.5 Members can raise questions by email only to the Member candidate and shall copy in all 
Members and Democratic Services in any question. All responses from the Member 
candidate shall be copied into all Members and Democratic Services.

https://governance.beacons-npa.gov.uk/ecSDDisplayClassic.aspx?NAME=SD222&ID=222&RPID=3806489&sch=doc&cat=13087&path=13087
https://www.legislation.gov.uk/ukpga/1995/25/schedule/7/paragraph/13


8.6 If no nominations have been received for a role then Members in attendance will be 
requested to nominate themselves at the Meeting for that role.

8.7 If only one nomination is received for a role, then that Member candidate shall be 
appointed to that role by the Authority with no ballot necessary.

8.8 Prior to any ballot, each Member candidate shall be permitted to speak for up to 3 
minutes to support their nomination.

8.9 If more than one nomination is received for any particular role then the role shall be 
elected by the Member candidate receiving the highest number of votes in favour. Votes 
shall be cast by secret ballot. Where no single Member candidate holds the highest number 
of votes in favour, then the Member candidate with the lowest number of votes shall be 
removed until one of the Member candidates has received the highest number of votes cast.

8.10 The Chair of the Authority (or the Deputy Chair in respect of the vote for the Chair 
of the Authority) shall have a casting vote in respect to appointments under this paragraph 8 
where there is no majority vote in favour of a Member candidate.

8.11 The Chair shall be elected first. If the serving Chair wishes to stand for re-election the 
Deputy shall be asked to chair that item. If the Deputy wishes to stand for Chair then 
another Member shall be appointed to chair that item.

8.12 The Authority shall elect all the roles in paragraph 8.1 in the same manner.

8.13 The votes cast shall be counted by the Monitoring Officer and verified by the 
Democratic Services Manager (or vice versa) or their nominated deputies. At the conclusion 
of each vote the person presiding will announce the number of votes cast for each person 
nominated.

8.14 The Chairman of the Authority shall determine the order that the roles in paragraph 
8.1 are elected.

8.15 Any nomination for Deputy Chair of the Authority or a subcommittee, forum or 
working group shall be deemed to be withdrawn if the Member candidate is elected as the 
Chair of the that subcommittee or working group.


